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Role Profile – Non-Controlled/Certification Function 
AmTrust International Underwriters Designated Activity Company (AIUD) 


	1.
	Job Title
	Junior Accountant

	2.
	Function & Business Unit  
	Finance

	3.
	Location 
	Dublin

	4.
	Hiring Entity 
	AmTrust International Underwriters DAC / AmTrust Management Services Irish Branch 

	5.
	Insurance Distribution Directive (IDD) Continuing Professional Development (CPD) Requirements

	IDD CPD - in scope (yes/no) (Yes CPD applies for accounting qualification)



	6.
	Board & Committee Roles
	· None

	7.
	Direct & Indirect 
Reporting Line
	
Direct Line Manager
[Anna Choo – Finance Manager]

Indirect (dotted) Line Manager
[Aisling O’Brien – Finance Manager]
[Lisa Ward – Financial Controller]


	8.
	Direct & Indirect Reports
	None

	9.
	Key Stakeholders
	· Chief Financial Officer AIU and Financial Controller AIU
· The Company's Senior Leadership Team
· AIU teams such as operations, actuarial, Capital Management etc.
· External and Internal Auditors

	10.
	Last Review Date
	30th October 2025





Position Overview

Amtrust International Underwriters DAC (“AIU”) is an Irish carrier which writes c.€300m across core classes of business including A&H, Legal Expenses, Mortgage & Credit, Property, Professional Indemnity and Warranty, plus US Lines (Credit and Liability).  
This role will be part of the Dublin-based Finance function supporting AIU.

Essential Job Functions

This role supports the Financial Controller as part of the Dublin-based Finance team and key responsibilities will be as follows:

· Assisting in the production of monthly / quarterly management accounts and financial reporting as required;
· Accurate and timely processing of reconciliations, including but not limited to general ledger, control accounts and sub-ledger feeds;
· Preparation of files and documentation for internal and external audit, ensuring SOX compliance, liaising with Auditors;
· Supporting AIU’s end-to-end regulatory reporting process, including in particular the preparation and timely submission of the regulatory Quantitative Reporting Templates (QRT’s) and National Specific Templates (NST’s);
· Working with Finance to source other data inputs into the Solvency II reporting process including information around areas such as receivables, investments and reinsurance counterparties;
· Provide support to the Actuarial and Capital Management functions for regulatory and statutory reporting purposes;
· Support the Controller and Chief Financial Officer with the production of ad hoc Finance exhibits and analysis, as required and other ad hoc project work as required.
· As part of a collaborative team effort, continue to seek ways to streamline and improve processes to bring increased efficiencies to the close process;
· To contribute to promoting a strong control environment and to evidence the successful operation of controls;
· To engage with other functional teams within the business including but not limited to Claims, IT, Actuarial, Underwriting and Capital Management, as required;

Qualifications, Experience, Competence
· Recently Qualified Accountant (ACA, ACCA, CIMA or similar) 
· Self-motivated while working well within a team environment
· The ability to communicate well with key stakeholders
· Excellent Microsoft Excel and general IT skills, with experience of working with large quantities of data.
· Ability to work within strict deadlines and to multi-task.
· Strong attention to detail.

Relevant Work Experience
· Insurance experience an advantage but not necessary
· Familiarity with accounting packages (beneficial if Oracle ERP, though not essential)

Functional/Technical Competencies 

Set out anything specific (knowledge, skills and their application) that is required from a technical/ functional perspective in addition in addition to the core behavioral and professional management/ employee competencies set out below. For example, roles may require specific regulatory knowledge – e.g. Solvency II and its application to capital management.  Please state the level the required and whether it is essential or desirable. 

Core AmTrust Behavioural & Professional Competencies (Management) 

Results Driven: Displays energy, determination and a sense of urgency to get the job done; understands the importance of meeting deadlines to achieve objectives; takes responsibility for organising own workload to ensure goals are met; identifies barriers or issues that might impact adversely on getting the job done and is proactive and innovative in resolving problems and finding solutions; strives for excellence.

Adaptable & Open to Change: Demonstrates a willingness to adapt and change according to circumstances; is able to comfortably handle ambiguity and changes in priorities; identifies the requirement to demonstrate flexibility for the wider benefit of the department and the business; supports change and the drive to continuously improve.

Relationship Management & Customer Focus: Builds and maintains strong internal and external customer and other relationships as relevant to role; is able to effectively understand and support customer needs while balancing business needs; takes responsibility for meeting agreed service levels and other commitments.; strives to deliver excellence and innovates to deliver solutions; ensures that all our customers are treated fairly and receive good outcomes in accordance with our regulatory requirements.

Risk Management: Is able to understand and identify common types of business risks for their functional or business area; actively supports the maintenance of an effective control environment; takes timely remedial action as may be required to prevent or minimise loss; proactively escalates risks to the appropriate party; supports continuous improvement in the management of risk.

Collaboration: Demonstrates respect and integrity in all collaboration with others; works with rather than competes with others in the business to achieve company goals; builds trust through open communication; adapts style and messaging appropriately; seeks out and listens to the opinions of others; supports team building and an inclusive culture that values diversity.

Continuing Professional Development: Proactively keeps up to date with regulatory and professional changes; maintains the required knowledge and skills to perform in post and undertakes all required / mandatory training; ensures that annual learning and development plans and Continuing Professional Development (CPD) obligations are achieved.

AmTrust Values: Able to demonstrate and role model AmTrust’s values: Excellence, Innovation, Integrity, Responsibility, Inclusion and Teamwork.
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